
Frequently Asked Questions for School-Based Intent Due October 30, 2020 

Intent Declaration 
 
Is the intent I provide to my principal or program manager binding?  
 
For schools to appropriately plan to receive students, staff will not be allowed to change their 
intent.  If your decision is to resign, retire or take an unpaid leave of absence, please follow up 
by submitting the appropriate paperwork to the Department of Human Resources no later than 
November 11, 2020. 
 
 
ADA 
 
I submitted the required documentation and have a pending ADA request.  Do I need to 
provide my intent to my principal by October 30? 
 

The Department of Human Resources is working through an unprecedented number of ADA 
accommodation requests.  As an individual with a pending ADA request, please know that you 
please know that you are not expected to provide a response on October 30.  The outcome of 
the interactive ADA process will serve as your intention. 

 
 
Resignation or Retirement 
 
How do I resign/retire my position with FCPS? 
 
To resign or retire, complete FORM HR-2 and submit it to your principal or program manager. 
  
 
If I resign my position due to return to work concerns related to COVID-19, will I be 
released with prejudice? 
 
Individuals who resign due to return to work concerns related to COVID-19 will be released 
without prejudice.  
  
 
Leaves of Absence (LOA)  
 
Updates have been made to FCPS Regulation 4822 to reflect a LOA option for employees 
during the COVID-19 pandemic.  Please reference FCPS Regulation 4822 for additional 
information.   
 
How do I submit a request for an unpaid LOA? 
 
Please complete and submit a Request for an Unpaid Leave of Absence form to the Disabilities 
and Leaves Office.  Be sure all sections of the form are completed, including the section 

https://www.fcps.edu/sites/default/files/media/forms/hr2.pdf
https://go.boarddocs.com/vsba/fairfax/Board.nsf/files/BRKMBV5A8035/$file/R4822.pdf
https://www.fcps.edu/sites/default/files/media/forms/HR-136_1.pdf


requiring your principal or program manager’s signature to acknowledge awareness of the 
request. 
  
 
When will the LOA become effective? 
 
The effective date of the LOA will correspond to the date entered by the employee on the 
“Beginning Date” line*.  The effective date should correspond with the student cohort return 
date; however, it may be earlier.  

* All approvals are conditional, subject to guidance provided by the School Board at the   
November 12th Work Session.   

 
Can I rescind the LOA? 
 
No.  However, should you wish to return to work early you may submit a request and the Office 
of Benefit Services can work to discern whether an opportunity is available for you.  In general, 
early return requests are processed in a 30-day window.  We will do our best to accommodate 
an early return request to your position and location of record. 
 
 
Can I rescind my LOA request if the School Board decides, because of the COVID 
pandemic to remain virtual instead of moving to face to face instruction? Will I be able to 
return to work if the health situation changes? 
 
No. However, as the challenges brought on by the pandemic evolve, we will continue to review 
available options for meeting the needs of our students.  
 
 
How do I know my LOA request has been received? 
 
The Office of Benefit Services will send an acknowledgement email to the email indicated on 
your leave request, usually within 48 hours. Given the volume of inquiries, this may be extended 
by several days.   
 
 
As a less than 12-month employee, how long does the LOA remain in effect? 
 
An approved LOA is valid through the end of your current contract year.  For COVID-related 
leave requests it is anticipated your first day back will be the first day of next year’s 
contract.  For individuals on a one year only contract, your release date remains June 30, 
2021.  For all less-than-12-month employees your intent for SY 2021-2022 needs to be received 
by the Office of Benefit Services no later than March 1, 2021. 
 
 
What is the deadline for LOA request submission? 
 
Your request for a LOA must be received in the Office of Benefit Services by 4:30pm on 
Wednesday, November 11, 2020.  Requests may be submitted via email, US Mail, or fax as 
outlined on the form.   
 
 



Where can I find more information about Leaves of Absence? 
 

Visit the FCPS webpage and search “Leaves of Absence” or click here. 

 
Where do I find additional information about leave options available under the Families 
First Coronavirus Response Act (FFCRA)? 
 

Please visit the FFCRA page on the FCPS website.   

 

 

Will I continue to be eligible for the employer subsidy for my health insurance? 

 

FCPS provides subsidies in compliance with the Affordable Care Act (ACA).  Generally, this 

means that individual coverage is subsidized for the remainder of the calendar year.  For the 

new plan year, beginning Jan 1, subsidy availability depends on your plan elections and 

whether the employee meets the minimum hours worked designation under the ACA, which is 

an average of 30 hours per week in the prior plan year.  Once an LOA request is approved, 

employees receive a billing statement that outlines options, costs, and payment methods if they 

elect to continue benefit coverage.   

https://www.fcps.edu/Leaves-of-Absence
https://www.fcps.edu/careers/salary-and-benefits/time-away-work/families-first-coronavirus-response-act-ffcra

